INFORMATION FOR LEGAL PRACTITIONERS
USE OF EMAIL IN MATTERS LISTED BEFORE THE JUDICIAL REGISTRAR

Judicialregistrar@agd.nsw.gov.au
1. Proposed orders.  Please email proposed orders to the above address so that they can be entered on JusticeLink once made.

2. Consent orders in matters listed for Pre-Trial Conference.  Consent orders will be considered in chambers if emailed to the above address no later than 48 hours before the pre-trial conference.  Practitioners will then be advised via email of the orders made, including the date and time of the status conference.  Where orders are made in chambers there is no need for the parties to attend court.  In personal injury cases under the Motor Accidents Compensation Act; the Civil Liability Act; or, for work injury damages, the plaintiff must also email, with the consent orders, the relevant pre-trial case management information form (the forms are published on the DC website; on the home page and under ‘fees and forms’).

3.  Corresponding with the Judicial Registrar. Any correspondence, including reports and listing requests, should be sent via email to the above address rather than by fax or hard copy.  Please do not also send hard copies of letters or other material sent via email.

PROCEDURES FOR EMAILING CONSENT ORDERS AND CORRESPONDENCE

· Proposed orders should be in word and not pdf.  

· The subject matter field of the email is to contain the listing date, case name and case number.
· Any orders must also include the listing date, the case name and the case number.

Craig Smith

Judicial Registrar

18 October 2010

