	INFORMATION FOR THE PARTIES TO AN APPLICATION FOR REGISTRATION OF A CONCILIATION AGREEMENT


1. WHAT THE APPLICANT MUST DO

a.
The party making the application must serve a copy of the following documents on each other party:

· the application;

· the agreement;

· a blank response form;

· a blank notification of assistance required form; and

· this information sheet.

 (Section 91A(7) Anti-Discrimination Act 1977)

b.
The applicant must complete the Affidavit of Service attached to this application.  A lawyer or a Justice of the Peace must witness the affidavit. The applicant must send it to the Tribunal before the hearing date.  

2. HOW MUST THE DOCUMENTS BE SERVED

The documents must be served in the following way:

· by delivering them to the person personally, or 
· by leaving them at, or by sending them by pre-paid post to, the residential or business address of the person last known to the person serving the document, or
· in the case of a body corporate by leaving them at, or by sending them by pre-paid post to, the head office, a registered office or a principal office of the body corporate.

3. WHAT THE RESPONDENT MUST DO

a.
The respondent(s) must complete the response to the application. A blank response form is attached to the application. 

b. The respondent must send a copy of the response to the Tribunal and the applicant before the hearing date.

4. WHAT WILL HAPPEN AT THE HEARING

The hearing cannot go ahead unless the application has been served on the respondent(s). If an Affidavit of Service is given to the Tribunal and the respondent(s) does not come to the Tribunal or participate by phone, the hearing may take place without them.
A member of the Tribunal will hear the application. If the member is satisfied that a party to the agreement has not complied with the terms of the agreement, the member is to register those provisions of the agreement that could have been the subject of an order in proceedings relating to a complaint.

The provisions of an agreement that are registered can be enforced as if they are orders of the Tribunal.

