Application for Special Requirements in Court

The following document seeks to formalise a strategy for dealing with special requirements for court rooms in the Supreme Court of NSW

Information regarding special requirements for court rooms in the Supreme Court is often received in different sections of the Supreme Court, depending upon the nature of the request.  For example, technology requests may be directed to either the List Office, the Executive Office or Information Technology Services.

This document seeks to clarify some of the special requirements that Supreme Court clients may have.  This document also seeks to adopt the strategy for dealing with special requests and ensuring that the Court and its staff are aware of the requests and that they have been dealt with, and ensuring that external clients are aware that their requests have been fully dealt with.  A main goal of this strategy is to ensure that the Court, its staff and external clients are kept informed at each stage of the process.

Attached is a suggested generic Special Request form. This form will be placed on the Supreme Court web site when finalised.   This form may assist any staff who take enquiries regarding special requests.  Clients should be directed to download and fill out this form.  The form should be emailed to supreme_court@agd.nsw.gov.au.  It may also be printed and forwarded in hard copy to the List Office, however, soft copy is preferred for ease of transfer of information within the Court.

Any special requests should, in the first instance, be referred to the List Office.  The List Office will identify the court room requirements and allocate a matter to a particular court room accordingly.  This List Office will then forward this information to relevant section to deal with a particular special request, for example, SCO-IT for dealing with any technical requests such as modem access in court rooms.  At the time of forwarding information to SCO-IT, the List Office would also inform the client and the judicial officer (if appointed - if not, then the List Judge of that Division) of the court room allocation, along with a notation of the reasons for this court room allocation.
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Your name

Your firm name

Your phone number

Your Fax number

Your Postal address

Your email address

The Case name

The File number

The date(s) of hearing (may be tentative)

The Judicial Officer (if known)

The number of parties

The number of people requiring accommodation at the bar table(s)

Special Requirements

· Disabled
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· Technical
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· Storage of documents / exhibits
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· Storage for trolleys
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· Video Link (also see separate application form for video link)



text comments

· In-Court Document Management Systems
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